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SHIFNAL TOWN COUNCIL 

 

A G E N D A 
13th October 2023 

TO ALL MEMBERS OF SHIFNAL TOWN COUNCIL 
 
YOU ARE HEREBY SUMMONED to attend the Full Council meeting of the Town 
Council to be held on THURSDAY 19TH OCTOBER 2023 at 7.00 pm at Shifnal 
Community Hub, Tudor Way, Shifnal, TF11 8DJ. 
 
 
Yours faithfully 
 
 

 
 
 
 
 

Denise Reynolds 
Town Clerk 
SHIFNAL TOWN COUNCIL 
 
NOTE TO THE PUBLIC: 
 
Members of the public and press are most welcome to attend meetings of Shifnal Town Council.  
To ensure that meetings do not become prolonged, Standing Orders provide that members of 
the public are permitted to make representations, raise and answer questions and give 
evidence only in respect of any item of business included in the agendas during this public 
session which covers all meetings held on this date.  However, public participation must be 
confined to this section of the meeting only.   
The period of time which is designated for public participation in accordance with Standing 
Orders shall not exceed 15 minutes.  Each member of the public is entitled to speak once only 
in respect of business itemised on the agendas and shall not speak for more than 3 minutes.  
A person shall raise his hand when requesting to speak and stand when speaking (except when 
a person has a disability or is likely to suffer discomfort). The Chairman of the meeting may at 
any time permit a person to be seated when speaking.   
A question asked by a member of the public during a public participation session at a meeting 
shall not require a response or debate although the Chairman may direct that a response to a 
question posed by a member of the public be referred to a Councillor for an oral response or to 
the Town Clerk for an oral response.        
 
 
NB:  1.   Standing Orders are available on the Council’s website, or on 

request from the Town Clerk or Council Office and are subject to periodic 
review, taking advice from the National Association of Local Councils; 

2.  Temporary exclusion of the public and press may be necessary at any meeting 
to discuss matters of a special and/or confidential nature;  

3. Due to limited seating capacity (10 seats), please contact the Council to 
book your place. Email address info@shifnaltowncouncil.gov.uk or 
telephone 01952 461420 

 

mailto:info@shifnaltowncouncil.gov.uk
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Citation from Shifnal Town Council Code of Conduct: 
  
As a councillor: 
 
1.1 I treat other councillors and members of the public with respect. 
1.2 I treat local authority employees, employees and representatives of partner  
organisations and those volunteering for the local authority with respect and  
respect the role they play. 
 
Respect means politeness and courtesy in behaviour, speech, and in the written word.  
Debate and having different views are all part of a healthy democracy. As a councillor,  
you can express, challenge, criticise and disagree with views, ideas, opinions and  
policies in a robust but civil manner. You should not, however, subject individuals,  
groups of people or organisations to personal attack. 
In your contact with the public, you should treat them politely and courteously. Rude  
and offensive behaviour lowers the public’s expectations and confidence in  
councillors. 
In return, you have a right to expect respectful behaviour from the public. If members  
of the public are being abusive, intimidatory or threatening you are entitled to stop  
any conversation or interaction in person or online and report them to the local  
authority, the relevant social media provider or the police. This also applies to fellow  
councillors, where action could then be taken under the Councillor Code of Conduct,  
and local authority employees, where concerns should be raised in line with the local  
authority’s councillor- officer protocol. 
 
293/23 Fire Safety Announcement 
 
294/23 Public Session 
 
295/23 Shropshire Councillors’ Question Time – Cllr Bird and Cllr Turley 

 
Note:  No pre-submitted questions. 
 

296/23 Commencement of Business 
 
297/23 Apologies received from Councillors 
  
298/23 Declaration of Members’ Interest 
 

To receive declarations and requests for dispensations about any items under 
consideration on this agenda in accordance with the Localism Act 2011, the Relevant 
Authorities (Disclosable Pecuniary Interests) Regulations 2012 and Shifnal Town 
Council Code of Conduct.  Declarations may be of a pecuniary or non-pecuniary nature. 
 
Members are reminded that subject to provisions of the current Code of Conduct that 
they are required to;  
not speak, participate in the discussion or voting on the matter and leave the room in 
the event of a declaration of pecuniary interest and  
not speak (unless in the public session if applicable), participate in the discussion or 
voting on the matter and leave the room in the event of a non-pecuniary interest. 

 
299/23 Minutes of Previous Meeting 
 

i) To CONFIRM and SIGN the Minutes of the Full Council Meeting held on 
Thursday 28th September 2023 (attached). 

 
300/23 Accounts 

 
i) To APPROVE the October monthly payment schedule to 13th October 2023 

(attached). 
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301/23 Community Safety Committee 
 

i) To NOTE the draft Minutes of the Community Safety Committee meeting held 
on 26th September 2023 (attached). 
 

ii) To CONSIDER the recommendations of the Community Safety Committee 
held on 26th September 2023:- 

 
a) Recommend to Full Council that an order be placed with SYA to provide 

a youth service provision for 1 year and room hire to Trinity Methodist 
Church for 1 year at a total cost of £25,900.00 (+ VAT) and additional 
equipment provision at a cost of £2,000.00 (+VAT).  (Budget Line:  
Neighbourhood Fund Reserves (Localism Act 2011 ss 1-5)).  (Attached). 
 

b) Recommend to Full Council that the CCTV annual maintenance contract 
for the period of 12 months from 05/11/2023 to 04/11/2023 be awarded 
to YellowHat Security Solutions at a cost of £10,400.00 (+ VAT).  (Budget 
Line: 46 CCTV Project (LG & RA 1997 s.31). 

 
c) Recommend to Full Council the adoption of the proposed amendments 

to the CCTV Policy and Procedure Document (attached). 
 

d) Recommend to Full Council the adoption of the proposed amendments 
to the Community Safety Committee Terms of Reference (attached). 
 

302/23 Chairman’s Strategic Board 
 

i) To NOTE a report from the Chairman’s meeting held on 4th October 2023 
(attached). 

 
303/23 Internal Audit Committee 
 

i) To NOTE the draft Minutes of the Internal Audit Committee held on 5th October 
2023 (attached). 
 

ii) To CONSIDER the recommendations of the Internal Audit Committee held on 
5th October 2023:- 

 
a) Recommend to Full Council the rejection of the Grant Aid Application 

received from Newport Cottage Care Centre Trust Ltd due to the 
organisation being outside Shifnal and not serving a high percentage of 
Shifnal residents (attached). 
 

b) Recommend to Full Council approval of the Grant Aid Application received 
from Shifnal Town Imperials Football Club for the sum of £500.00 subject 
to the Town Clerk receiving confirmation of use of funds for capital 
expenditure only (attached). 

 
c) Recommend to Full Council adoption of the noted addition to the Business 

Continuity Management Plan and the necessary additional full signatory 
and online banking access for the Financial Assistant to the banking 
mandate (attached).    

 
d) Recommend to Full Council the addition of the following sentence to be 

added to the Financial Regulations, Standing Orders and Financial Risk 
Assessments:- 

 
“In the event of the unexpected absence of the Town Clerk/RFO refer to 
the Business Continuity Management Plan for the temporary delegation of 
the responsibilities of the officer detailed in this policy”. 
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e) Recommend to Full Council the acceptance of the quarterly budget review 
to 30th June 2023 subject to clarification of figures in miscellaneous 
income, temporary staffing, grant funding and planters/fertilisers/plants 
(attached). 

 
f) Recommend to Full Council the acceptance of the bank reconciliation to 

30th June 2023 (attached). 
 

g) Recommend to Full Council to continue with the Joint Energy Agreement 
with Shropshire Council for the remaining two quarters of the financial year. 

 
iii) To NOTE the Neighbourhood Fund (CIL) Tracker to 27th September 2023 

(attached). 
 
304/23 Planning Committee 
 

i) To NOTE the draft Minutes of the Planning Committee held on 5th October 2023 
(attached). 
 

ii) To NOTE the planning applications report to 5th October 2023 (attached). 
 

305/23 Events Advisory Committee 
 

i) To NOTE a report from the Events Advisory Committee held on 9th October 
2023  (attached).    
 

ii) To CONSIDER the proposals from the Events Advisory Committee meeting 
held on 9th October 2023 (attached):- 

 
a) Expenditure of £4,658.00 for Security by YellowHat Security and 

Infrastructure by Asles for the Christmas Lights Switch On and Market 
Event on 25th November 2023.  (Budget Line: 37. Events (LGA 1972 
s.144)). 
 

b) To accept a donation of £60 for the purchase of three old Christmas Lights 
fixtures from the Black Country Living Museum. 

 
306/23 SITS Update 
 

i) To CONSIDER a verbal update by Cllr P. Williamson. 
 
307/23 Mayor’s Report 
 

i) To CONSIDER a verbal update by Mayor, Cllr R. Cox. 
 

308/23 Town Clerk Report 
  

i) To NOTE the Town Clerks Actions Report to 13th October 2023 will be 
considered at the next Full Council meeting.  

 
ii) To NOTE communication received regarding Polling District, Place and Station 

Review 2023 (attached). 
 
iii) To NOTE the Pumpkin Hunt taking place in the Town Centre between 28th 

October 2023 and 4th November 2023 (attached). 
 
iv) To NOTE communication received regarding the Boundary Commission 

(attached). 
 
v) To CONSIDER a proposal regarding green spaces in Applebrook. (attached) 

a) To recommend approval of the combined work to the laurel and conifer 
hedging in Applebrook as described in this report to be carried out by 
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Brewood Landscapes Limited in the amount of £440.00 plus VAT. 
(Budget line Repairs and Renewals, LGA 1892 s.8 (1)(i)) 

vi) To CONSIDER annual tree survey costing update (attached). 
 
vii) To CONSIDER Town Centre Events Planning Report (attached). 
 

a) Recommendation that the adoption of the town centre area is a 
consideration that should take place outside the discussions on events. 

 
b) Recommendation to continue to foster the good relationships with 

Shropshire Council teams and utilise to the advantage of the town centre 
regeneration and the community of Shifnal. 

 
c) Recommendation to maintain the status quo and support applications to 

Shropshire Council Public Protection team for events in the Shifnal area. 
 

d) Recommendation to highlight fees that may be applicable to some 
licences when enquiries are made for town centre events. 

 
e) Recommendation for the Events Advisory Committee to continue to work 

on an annual events calendar with support from the Town Clerk and Sally 
Themans. 

 
f) Recommendation for the market type event to be considered following 

feasibility study and public consultations via the Regeneration 
Committee. 

 
viii) To CONSIDER a verbal report from Cllr J. Moore on a potential ‘Santa Jog’ 

event.  
 

309/23 Public Bodies (Admission to Meetings) Act 1960 
To resolve that “pursuant to the Local Government Act 1972 S100A and Schedule 12A, 
the following items will be likely to disclose exempt information and in accordance with 
the provisions of the Public Bodies (Admission to Meetings) Act 1960 the public and 
press be excluded for the remainder of the meeting. 
 

310/22 Planning 
 

i) To NOTE planning enforcement matters. 
 
311/23 Celebrating Shifnal Awards 2023 
 

i) To NOTE a verbal report from Mayor, Cllr R. Cox regarding the civic event on 
22nd October 2023.     

 
312/23 Staff Matters 

 
i) To NOTE the draft Minutes of the Employment Committee meeting held on 12th 

October 2023 (attached). 
 

ii) To CONSIDER the recommendations of the Employment Committee meeting 
held on 12th October 2023:- 

 
a) To consider a recommendation for an immediate response to a matter 

concerning the terms and conditions of a member of staff. 
Circulation:- 
Councillors: Cllr R. Cox (Chairman), Cllr E. Moore, Cllr E. Bird, Cllr K. Booker, Cllr T. 

Clayton, Cllr J. Coulson, Cllr B. Haddon, Cllr J. Horne, Cllr L. Jenks, Cllr D. 
Marriott, Cllr J. Moore, Cllr T. Tarran, Cllr G. Tonkinson, Cllr Z. Turner, Cllr P. 
Williamson 

For Information: D. Reynolds, Town Clerk and Responsible Finance Officer 
  D. Gough, Community Project Officer 


